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GOVERNMEMT OF MIZORAM
FINANCE DEPARTMENT -
(APEF BRANCH)
Srleof 3
Dated »Ai_z;awl,' the '1_9"’ November, 1999,

"‘* QFRICE M iMORANDUM

IFor nmmtmnmg uniform procedures in provessing /settlunenl of pwpo&al of write off
sanction; it has been decided by the Govanment pr f.,,«.c,ubc guidelines to-be observed and
scrupulously followed by all departments. Depending on the nature of proposal for write off,
Government Department are clagsified broadly into the following three categories.

1s Department opetating stock susponse Head for purchase of stores.

2. Department though not vperating stock suspense Head, but are having trading/profit
and loss account. ’ | e Ve

3. Department neither operating Stock svspense Head nor having trading/profit and loss

account. . T S

J. DEPARTMENT OPERATING STOCK SUS PLENSE A'CCOUNTS - :
The Depzulment will provide safficient fund under défail liead (24) wutc, off” Head
of Aopount peﬁammg to the major hoad wnder lhcn 1espuct1\e Demand for Grants.
While proposmg sanction o wiite-ofl cases the io 10__im11g procedures should be
followed - R

a) If the entire-value of store is to be written, off, the proposal should be
supported by a survey report ol stores ag per proforma — I The amount
sanctioned should be cradited to the Slock Suspense Head of Accounts and

debited to the wrie off Head [ Avcounls. o |

b) I 1t 1s considered that the coud iion or Stores quaranteed realisation of cerfaimn
amount in the evenl of disposal by Sale/Public Auction, the sanction or
competent authority lor disposal of Slore may first be obtained. Such proposal
should be supported by a survey report or store as per Proforma - T1.

¢) After disposal of Store under (b) uh(wc the ddfmcnw between the issue price
and disposal costs should be proposcd for wr1tc~dﬂ sanction which should be
csuppmtcd by a survey feport of stores as per memma ~ L.

2. THE DEPARTI\/[ENT HAVING TRADING/AR, O]:*II' AND LOSS r\CL ()UI* 1 BLT
NOT OPERATING .ST()f"'Y SUSPENSE HEAL - ' .

fLB - stet Condd ea

The department should provide adequate pmmsnm uﬂdet the write-ofi” Tlead of
accowtls 1 the demand for graul. The same procodures as mcnuoncd at para — [ dbove
should be followed for processing sanction for write off except that credit will always be fo

the expenditure Heagl of Accounts under which the material/store are orginally sanctioned.

3. 131"15A111“1¥1"E1\'l"f WITHOUT TRADING/PROFIT.AND LOSS AND STOCK

PLN‘:{L ACCOUNTS -

It is not necessary to provide provisions in the budget undor the write off Head of
Accounts, however, in all cases of logs of stoves, the Depattment. should prepaxe 2 survey
1on. In bULh issue of (o al

yeport as pet proforma — 1 and submil propodal Foo write off ean

sanction order Tor write off will e =ulficicn w cover the logy. gwu

. LOSS OF DEPARTMEINT CASH

Loss of Departmental Cash/Revenue should promptly bx, dwlt with vander iules 16-2
of General Financizl Rules 1963, Such casse should be. takon ip- and procossed as per

guidelines giveu below.




'/__ . | . ) . . Gw

i a) Where re-drawal ig nevessary © 1§ the amount is required for re-drawal, |
/ : sanction ghould be obtained under (¢) Advane s, 8550 Civil Advances, 104 ‘other Advances.

I the entire amount is subsequently recovera the same ahould be credited to the Head of
Accounts for cl chring original debit.

llowwe:, It there is any unrecoverabi. halace, the same should be sanctioned for
write olf for which fund should be providysd fon i the budget. In such cases, the amount
should be debited to the Write ofY Head of Acvounty with Contra- -Credit to () Advances,
8550 Civil Advances, 104 Othex Advances illl\!t,l which sanction for re-dr awal was oblaingd.

b) Where re-drawal is nol necessury, the sanction of a competent authority for
write off amount will be suflicient to coverthe loss for regularisation of the
case. '

) Praposal lor 5.mouon of write off for the lovs of Dgpmmenlal 1511 should be
- supported by report as per proforma - IV,

For t,.llqng Up cases under pma 1,‘, and 3, all D\.P:UUUG]“S shall constitute a commuttes
consisting of member as prescribed undcl:x note 1 below Rule 124(1) of g bcneml
Financial Riles 1963, Congtilulion of such committes by the Department should be
reported to the finance Depmlmom No proposal for write off/disposal of Stores or-

Cagh will be' consldu ed by Finance Departnient wllhqut Lhc 1cconmwndmon of such
departmental committee.

LALCE '&'{UMA
¥ manclal Commissioner,
.+ Fipaoee Department.

Copy to : S ‘ .

1) P.S. to Chief Minister, Mizoram.

2) P.S. to Dy. Chief Minis ster, Mizoram.

3). . P.S. to Speaker/Dy. Speak of, Mizoram.’ 8 -
4) © P.S. to All Ministers/Minis story of State Mizoram, A1Z'ml
5) All administeative departient for mlonmlton

6)  All Heads of department, Govt. of Mizoram for mtoxmanon
I); Director, Accounl & Treasuries, Mizoram, Alzawl
8)  Accountant Generul (Audit) Mizoram etg. “Shillong..

9 ‘Accountant General (A & TE) Mizoram ,c,t.c.:Shlllong_ L

B i . bt :
‘ /é.'_--,fy/- Fiange s,pdl Lmont‘

"
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10.
11.
12.
13.
14.
15.
16.

¥

REPORT FOR WRITE OFF OF LOSS
( Departmeut Ivvenue / Cash)

~ PROFORMA - IV

Name of Department :-

Name of Controlling Oﬂic-ers -

Name of D.D.O :- |

Namt;of Cashier :-

Amount of Envol‘.vcd -

ththgr Revenue or Cash balance of the ﬁcpa:rtmcnt .

If, Cash balance classilication of the amount :-

Whether sanction for redrawal (if necessa 1y)olgtaun or not :-
Whether Rules 109 of CTR is followed or not ~ |
Whether Rules 16(1) of GER is compiled or not :-
Whether Rules 18(2) of GFR i3 observed or not -~
Whether action under Rules 21 of GI'R 13 initiakél-, or not :-
What is the present position of a.ct.if’m against iteh.of 12
Brief circumstances leading t the logs -

Amount recovered (if any) :-

Amount propose for write off (5 -15) :-

Reasons for proposing write off :-

C'Ontrolling Officer



